How to enable Macros in Microsoft Excel:

First, open any document in excel (a blank document works).

Next, select Tools from the menu like this:
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You may need to select the downward arrows to expand the menu all the way.
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Once the menu is expanded, select Macros from the menu and another menu will appear next to it.
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From this menu, select Security.

In the window that pops up, select “Medium” as your security setting and click OK.
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Now, close Excel and open a worksheet that contains macros.  You will see a notification regarding Macros:
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Click “Enable Macros” and you are ready to go.

Keep in mind that you only enable the Macros if you are sure that the document is safe.  If you are asked to enable Macros by an unknown document, be sure to select “Disable Macros.”
